Workshop

Discipline and Grievance

Date: Thursday 16 September 2010
Cost: £95 + VAT @ 17.5%
Venve: Wright Hassall, Olympus Avenue, Leamington

Spa, CV34 6BF

Speaker: Tina Cook, HR Consultant,
Wright Hassall

The workshop is aimed at offering practical advice to
anyone who is involved in dealin% with disciplinary
and/or grievance matters within their workplace.

Programme

9.30am - 10.00am

10.00am - 1.00pm (break 11:15 - 11:30)
The session will include:

® purpose of procedures;

core elements of a fair procedure;
investigations;

how to conduct the hearing;
employee representatives;
outcomes of the hearing;
appeals;

avoidable mistakes.

Registration:
Seminar:

Questions and Lunch: 1.00pm

Discipline and Grievance - Booking Form

Thursday 16 September 2010

Please tick relevant boxes and complete details

[ Please reserve my place

[ Please remove me from your mailing list

PAYMENT

[0 CHEQUE
| enclose a cheque for £111.63 (£95 + VAT) made
payable to Wright Hassall LLP

[0 BACS
Sort code - 30-94-93  Account No - 00340912

[ CREDIT/DEBIT CARD
Contact us on 01926 880733 to pay by this method

Please quote 053888.00005 on any payments made or
correspondence regarding payments.
VAT No: 272573055

WRIGHT HASSALL

SOLICITORS

Attend any four feepaying employment events during 2010 and get the
fifth one free. You are not required to book all 5 events at the same time.

Please note: Places are on a first come, first served basis so please book early.
To reserve your place defach and return your completed form to: Caroline
Venuto, Wright Hassall LLP, Olympus Avenue, Leamington Spa, Warwickshire,
CV34 6BF or fax to 01926 885588. Alternatively, book online at
www.wrighthassall.co.uk. Confirmation of booking and directions will be sent
prior to the event. Payment must be made in advance of the event. No invoice
will be issued, please use this form as your invoice. VAT No: 272573055

Cancellations: For a full refund notification should be made by email, fax or
telephone 48 hours or more before the event. We regret that for
cancellations received less than 48 hours before the event, or in the event
of non-attendance NO refund can be given.

YOUR DETAILS
COMPANY e

AAress ...

*Emergency tel/mobile no............cccccoiiiiiiii

* This is a compulsory field

Wright Hassall LLP Olympus Avenue, Leamington Spa, Warwickshire CV34 6BF
T +44 (0)1926 886688 F +44 (0)1926 885588 E email@wrighthassall.co.uk DX 742180 Leamington Spa 6 W www.wrighthassall.co.uk



